UNITED TRIBES TECHNICAL COLLEGE
CURRICULUM COMMITTEE MEETING MINUTES

Date:   Jan. 16, 2018
Location:  Science and Technology Building
Attending:  Lisa Azure, Colleen Bredahl, Annette Broyles, Leah Hamman, Mandy Quinn, Alicia Reed, Mark Turner, Heather Weaver

The UTTC curriculum committee meeting was called to order at 4:05 by Mandy Quinn. 

 A motion to approve the Dec. 5 minutes was made by Mark and seconded by Colleen.


New Business 
1. Lisa Azure discussed
a. Textbook ordering:  Lisa would like a document to how to make sure textooks are available once order is put through bookstore.  A suggestion was made to have Kathy go through the list for textbooks for fall and send out notifications to faculty about availability of textbooks for the next semester.  Also a signature line for online instructors will be added on the textbook change form to make sure they are included on textbook decisions.
b. Degree plan template: College needs a list of courses that fall under each category to give students options for their degree, Lisa brought a sample. This form would be similar to the degree tree so it would list possible courses.  The advisor would star suggested courses. This template would be similar to other colleges.  Alicia will make up a template with the categories for UTTC for the next meeting.
2. [bookmark: _GoBack]Course modifications forms:  Mark and Mandy went through 5 or 6 course change forms that instructors submitted, and created checklists for the technical and grammatical subcommittee.  Each of the other subcommittees need to make a checklist similar to this for their topic.
a. Checklist for new courses or course changes/deletion forms.  
b. Checklist for new program/certificate/degree forms
3. Log Book:  Mandy has placed forms on the share under curriculum folder view/ccform/log for tracking purposes.
4. Next meeting:  Feb. 13, 2018

The meeting was adjourned at 5:00 

Respectfully submitted,
Annette Broyles
